
 

 

 

 

 

Summary Privacy Notice for Senior School Students: how we use your information 

This notice contains the key information about how and why the school collects your personal information and what 
we do with that information. Your parents have a copy of the full school privacy notice and it is also published on our 
website.  

What is personal information? Personal information is information that identifies you and relates to you. For example, 
information that your parents provided to us when you joined the school, your school reports, results of examinations you 
have taken, references from your previous school, and any medical information that we need to know (e.g if you have an 
allergy). Photographs and videos of you also count as your personal information.  

How do we use your personal information? If you want to find out more about how we use personal information, you 
should read the full school data protection policy and privacy notice, or you can ask your parents or a teacher who can 
find out more information for you.  

Our primary reason for using your personal information is to provide you with an education and to support you with 
the other activities that you may take part in throughout your time at the school.  

Below are some examples of the different ways in which we use your personal information, where that personal 
information comes from and who we may need to share it with. We are required to keep your personal information safe 
and to only share it outside the school when we have a good reason to do so or if we are required to share it by law. We 
are also careful about how we share your information within the school and only do so on a need to know basis. Some 
information about you is kept confidential and only a few people have access to it (e.g confidential medical information).  

§ When you join the school, we get information from you, your parents and your previous school. We share 
some of that information with your teachers and other staff in the school who need it to teach you and 
to support you.  

§ Some of your medical information is given to us by your parents when you join the school. It is only 
shared with those who need to know (e.g other staff, if you have an allergy they need to be aware of, or 
your teachers if they need support you). We may also get information from your doctors and other 
professionals where we need this to support you. If we need to make a referral, we will share information 
about you with external agencies (eg your GP, the Child and Adolescent Mental Health Service etc).  

§ We will share your academic and if necessary your pastoral records with your parents.  
§ We will provide information about you for references that you may need. For example, if you go to 

another school.  
§ When you take public examinations (e.g GCSEs) we are required to share information about you with 

examination boards so that they can process your entry and results. They will keep a record of your results 
and any other examination services that you request or require. For example, if you require extra time in 
an exam or if you request a review of marking.  

§ We will be required to report some of your information to the government (e.g the Department for 
Education). We will need to tell the local authority that you attend the school, if you leave the school or 
let them know if we have any concerns about your welfare.  

§ We may take photographs or videos of you engaging in activities at school. Sometimes we use 
photographs and videos for teaching purposes, for example, to record a lesson.  

Before you leave the Senior school, we will give you more information about how we use and manage your personal data 
after you have left.  

 


